
Ref No: 641852

Regular Board of Education 
Meeting

Agenda Summary

Monday, June 20, 2016

6:00 PM

Item 
No.

Item Time 
Req.

Start 
Time

Ref No.

1 Call to Order 1 6:00 PM 641854

2 Pledge of Allegiance 1 6:01 PM 641855

3 Roll Call 1 6:02 PM 641856

4 Welcome and Agenda overview and adjustments as necessary 1 6:03 PM 641857

5 Public comment opportunity 5 6:04 PM 641858

6 Approve board of education meeting minutes 1 6:09 PM 641859

7 Misc. Management Information
Treasurer's Report
Superintendent's Report - July Board of Education Meeting Date 
Change

15 6:10 PM 641860

8 Approve the Consent Agenda 1 6:25 PM 641861

9 Approve the job description for Assistant Treasurer-
Payroll/Benefits/Fiscal

1 6:26 PM 641871

10 Motion to approve the modular building project change order 
PR-1 Fire Alarm in the amount of $8808.70

1 6:27 PM 641869

11 Accept monitoring report 2.4 Financial Planning and Budgeting
  2.4.1 Other Policy Compliance
  2.4.2 Financial Projections
  2.4.3 Funding Board Perogatives
  2.4.4 Reserves

5 6:28 PM 641870

12 Executive Session  1. The appointment, employment, dismissal, 
discipline, promotion,
demotion or compensation of an employee or official, or the 
investigation
of charges or complaints against an employee, official, licensee 
or student
requests a public hearing.

30 6:33 PM 641866

13 Adjourn 1 7:03 PM 641867

Liberty-Benton School Board Offices

9190 County Rd. 9 ,  

Findlay, OH     45840

June 20, 2016 Regular Board of Education Meeting

Page 1 of 58



Presenter : AJ Granger Start Time : 6:00 PM Item No : 1

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Admin

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Call to Order

Attachments :
No Attachments

Presenter : AJ Granger Start Time : 6:01 PM Item No : 2

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Admin

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Pledge of Allegiance

Attachments :
No Attachments
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Presenter : AJ Granger Start Time : 6:02 PM Item No : 3

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Admin

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Roll Call

Attachments :
No Attachments

Presenter : AJ Granger Start Time : 6:03 PM Item No : 4

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Admin

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Welcome and Agenda overview and adjustments as necessary

Attachments :
No Attachments
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Presenter : AJ Granger Start Time : 6:04 PM Item No : 5

Proposed By : Dawn Granger Time Req : 5

Proposed : 6/17/2016 Item Type : Admin

Policy No. Description Ref No

4.2.1 The linkage between the ownership and the operational organization. 361095

4.3.2.1 Consultations with selected groups in the ownership, or other methods of gaining 
ownership input, will be determined and arranged in the first quarter, to be held 
during the balance of the year.

362121

Description :

Details :

Public comment opportunity

Attachments :
No Attachments

Presenter : AJ Granger Start Time : 6:09 PM Item No : 6

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Decision Items

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Approve board of education meeting minutes 

Approval of the following board of education meeting minutes:  
Regular Board of Education Meeting, May 16, 2016
Special Board of Education Meeting, June 8, 2016

Attachments :
No Attachments
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Presenter : AJ Granger Start Time : 6:10 PM Item No : 7

Proposed By : Dawn Granger Time Req : 15

Proposed : 6/17/2016 Item Type : Information Items

Policy No. Description Ref No

2.7 The Superintendent and/or the Treasurer shall not cause or allow the Board to be 
uninformed or unsupported in its work. Accordingly, the Superintendent and/or 
Treasurer shall not:

360636

Description :

Details :

Misc. Management Information
Treasurer's Report
Superintendent's Report - July Board of Education Meeting Date Change

Treasurer's Report
Superintendent's Report:

Attachments :
No Attachments

Presenter : AJ Granger Start Time : 6:25 PM Item No : 8

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Decision Items

Policy No. Description Ref No

2.7.9 Fail to supply for the Board’s Consent Agenda and Required Board Decisions 
Agenda, along with applicable monitoring information, all decisions delegated to the 
Superintendent yet required by law, regulation, or contract to be Board-approved.

360717

Description :

Details :

Approve the Consent Agenda
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1.   Approve listing of bills, expenditures, and investments through 
          5/31/2016 and monthly financial report of the Treasurer
2.    Approve appropriation modifications for June 2016
3.    Approve temporary appropriations for FY2017
4.    Approve disposed of/obsolete inventory items
5.    Approve "Then and Now purchase order 712405 for $5566 to
          Cedar Point
6.    Approve Property/Auto Liability Insurance renewal from the
          period of 7/1/2016 to 7/1/2017
7.    Approve Reiter Dairy, LLC and Aunt Millie's Bakery bids for
          the 2016/2017 school year
8.    Approve the 2016/2017 school breakfast and lunch prices:
          Elementary, Middle School, High School and Adult
          Breakfast  $1.30
          Reduced Price Breakfast: $.40
          Elementary K-5 Lunch $2.40
          Middle School 6-8 Lunch $2.50
          High School 9-12 Lunch $2.50
          Adult Lunch $3.00
          Reduced Price Lunch $.40
9.    Approve the following resignations:
          Scott Arnold, Head Baseball Coach
          Joe Hudok, Assistant Football Coach
10.  Approve the following classified staff pending approval
          of all necessary documentation and certification:     
          Shelly Hooper, Increase 45 minutes per day
          Patti Iott, decrease 45 minutes per day
          Caryn Johnson, decrease 45 minutes per day
          Susan Moses, decrease 15 minutes per day
11.  Approve the following extra-curricular staff pending approval
          of all necessary documentation and certification:
          Brennan Lieb, Assistant Varsity Baseball
          Matt Rader, Head Boys Baseball
          Mark Verroco, Head Softball
          Ray Wolfe, Sophomore Class Advisor
12.  Approve a motion to seek bids for High School Bells/Clock/
          PA System
13.  Approve the 2016/2017 Student-Athlete Handbook

Attachments :
Title Created Filename

Student Athlete Handbook 2016 2017.pdf Jun 17, 2016 Student Athlete Handbook 2016 
2017.pdf
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Presenter : AJ Granger Start Time : 6:26 PM Item No : 9

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Decision Items

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Approve the job description for Assistant Treasurer-Payroll/Benefits/Fiscal

Attachments :
Title Created Filename

Asst treasurer-payroll-benefits-fiscal 6 20 
2016.pdf

Jun 17, 2016 Asst treasurer-payroll-benefits-fiscal 6 
20 2016.pdf
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LIBERTY BENTON LOCAL SCHOOLS 

JOB DESCRIPTION 

 

TITLE:  Assistant Treasurer-Payroll/Benefits/Fiscal 

 

PREFERRED MINIMUM QUALIFICATIONS:  

  

1. Preferred associate degree with training and experience in accounting or finance; 

2. Working knowledge of regulations, policies, and procedures which apply to accounting and financing of 

public school operations 

3. Payroll and accounting skills including knowledge of benefits, healthcare, and tax administration;  

4. Working knowledge or experience with the Uniform Staff Payroll and Accounting System (USPS & 

USAS) preferred 

5. Working knowledge of data processing equipment and applications that apply to public school districts 

6. Proficient in Microsoft Office (Excel and Word)  

7. Possesses or is able to obtain notary public license 

8. Self-motivated, detail oriented with effective organizational skills, strong written and oral communication 

skills a must 

9. Ability to collaborate with others and handle confidential matters without disclosure 

10. Detail-oriented with organizational and analytical skills  

11. Strong interpersonal, verbal, and written communication skills  

 

REPORTS TO: Treasurer 

 

ESSENTIAL RESPONSIBILITIES: 

 

1. Prepare accurate bi-weekly payroll for the district 

2. Process all necessary monthly, quarterly, and annual reports and payments related to state retirement 

systems, payroll taxes, employee benefits, and other payroll deductions 

3. Maintains all employee personnel files 

4. Prepare invoices as needed 

5. Prepare accurate employment contracts for Board approval  

6. Performs human resources functions including administration of the district’s insurance program, 

communication with other employees, departments, administrators, applicants and the public concerning 

employment, transfers, personnel records, leaves, licenses and other related legal requirements.  

7. Compile accurate information for EMIS reporting for staff state funding 

8. Develop (as needed) and maintain database records 

9. Balances assigned financial accounts on a monthly basis.   

10. Records revenues by verifying and entering transactions ensuring that all payments are accounted for and 

properly posted  

11. Processes and maintains accounts payable records; pays invoices by verifying transaction information, 

schedule and preparation of disbursements and authorization of payment. Maintains financial security by 

following internal accounting controls. 

12. Assists in preparing reports, gathers and compiles financial data as directed by supervisor. 

13. Acts as secretary to the Board of Education in absence of the Treasurer. 

14. Reviews all school records and properly disposes of all financial records no longer needed. 

15. Performs a variety of clerical tasks; maintains filing system; types correspondence; answers telephone; 

greets visitors; participates in staff and in-service training meetings and assumes other duties as required, 

when Assistant to the Superintendent is absent or as directed by the Treasurer. 

16. Serves as a role model to our students/consumers, and model appropriate social/moral behaviors 

maintaining professional code ethics, protecting/coveting the confidentiality of the student/consumer’s 

private life, and other situations, events which must remain confidential. 

17. Budgetary duties as assigned 

18. Additional duties as assigned by the Treasurer 

 

TERMS OF EMPLOYMENT: Full-time.  260 days per year. Vacation. Compensation and work hours to be 

determined annually by the board.  The employee shall remain free of any 

alcohol or non-prescribed controlled substance abuse in the workplace 

throughout his/her employment in the District. 

 

EVALUATION: Performance of this job will be evaluated annually in accordance with 

provisions of the Board’s policy on evaluation of non-professional personnel. 
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Presenter : AJ Granger Start Time : 6:27 PM Item No : 10

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Decision Items

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Motion to approve the modular building project change order PR-1 Fire 
Alarm in the amount of $8808.70

Attachments :
Title Created Filename

GM Renovation change order fire alarm.pdf Jun 17, 2016 GM Renovation change order fire 
alarm.pdf
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Project Name Contractor's

Contract No.

County Bulletin 

Contractor / Subcontractor Name and Address

Type of Contract

Description:

A. Labor Summary (excluding fringe benefits). Check box for overtime rate.*

hours x /hour = Carpenter

hours x /hour = Superintendent

hours x /hour =

hours x /hour =

hours x /hour =

hours x /hour = Total (A) $

B. Fringes:

hours x /hour = Carpenter

hours x /hour = Superintendent

hours x /hour =

hours x /hour =

hours x /hour =

hours x /hour = $

C. Equipment Rental (attach itemized quotes / invoices) $

D. Owned Equipment (attach itemized supporting documentation) $

E. Trucking (attach itemized supporting documentation) $

F. Overhead (A+B+C+D+E)     x ** $

G. Material (attach itemized supporting documentation) $

H. Profit (A+B+C+D+E+F+G)    x $

I. Subcontractor (attach Change Order Detail Summary and quotes / invoices) $

J. Contractor / Subcontractor mark-up on Subcontractor     (I x )** $

K. Miscellaneous

1. Additional bond/insurance cost $

2.

$

3.

$

$

$

Findlay, Oio 45840Maumee, Ohio 43537 Project No. Phase Contr. No.

Liberty Benton Modulars

9050 State Route 12

0.00 24.66 0.00

Hancock

Helms Construction Inc. General Contract

1753 Lima Avenue

Findlay, Ohio 45840 PR-1 - Fire Alarm

0 0

I.D. No. Phase Contr. No.

0.00 24.66 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00

0.00 0.00

0.00 22.08 0.00

0.00 22.08 0.00

0.00

0.00

0.00

0.00% Total (F) 0.00

0.00 Total (B) 0.00

Total (C) 0.00

Total (D)

Total (E)

Total (G) 0.00

15.00% Total (H) 0.00

Total (K) 89.00

Total (I) 7,927.00

Grand Total (A+B+C+D+E+F+G+H+I+J+K) 8,808.70

10.00% Total (J) 792.70

89.00

Fees for permits, licenses, inspection, tests, etc. (attach supporting 

documentation)

Overnight lodging, travel and food (prior approval from State Architect 

required)
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Presenter : AJ Granger Start Time : 6:28 PM Item No : 11

Proposed By : Dawn Granger Time Req : 5

Proposed : 6/17/2016 Item Type : Policy Discussion

Policy No. Description Ref No

2.4 The Superintendent and/or Treasurer shall not cause or allow operational financial 
planning for any fiscal year or the remaining part of any fiscal year to deviate 
materially from the Board’s Ends priorities, or risk financial jeopardy. Accordingly, 
there will be no financial plans that:

393509

Description :

Details :

Accept monitoring report 2.4 Financial Planning and Budgeting
  2.4.1 Other Policy Compliance
  2.4.2 Financial Projections
  2.4.3 Funding Board Perogatives
  2.4.4 Reserves

Attachments :
No Attachments
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Presenter : AJ Granger Start Time : 6:33 PM Item No : 12

Proposed By : Dawn Granger Time Req : 30

Proposed : 6/17/2016 Item Type : Executive Session

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Executive Session  1. The appointment, employment, dismissal, discipline, 
promotion,
demotion or compensation of an employee or official, or the investigation
of charges or complaints against an employee, official, licensee or student
requests a public hearing.

1. The appointment, employment, dismissal, discipline, promotion,
demotion or compensation of an employee or official, or the investigation
of charges or complaints against an employee, official, licensee or student
requests a public hearing.
2. The purchase of property for public purposes or the sale of property at 
competitive bidding.
3. Conferences with the board's attorney to discuss matters which are the 
subject of pending or imminent court action.
4. Preparing for, conducting, or reviewing negotiations or bargaining
sessions with employees.
5. Matters required to be kept confidential by federal law or rules or state
statutes.
6. Specialized details of security arrangements.
7. Protect the interests of an applicant or the investment or expenditure
of public funds made in connection with economic development projects.

Attachments :
No Attachments
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Presenter : AJ Granger Start Time : 7:03 PM Item No : 13

Proposed By : Dawn Granger Time Req : 1

Proposed : 6/17/2016 Item Type : Admin

Policy No. Description Ref No

4.3 To accomplish its job products with a governance style consistent with Board 
policies, the Board will follow an annual agenda that (a) completes a re-exploration 
of Ends policies annually and (b) continually improves Board performance through 
Board education and enriched input and deliberation.

362118

Description :

Details :

Adjourn

Attachments :
No Attachments
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